
 

Greeneville-Greene County Public Library 

Big Spring Room Policy 

Greeneville-Greene County Public Library allows the use of the Big Spring Room by groups and individuals on an 
equitable basis subject to the guidelines set forth below.  The room is not available for: 

 meetings of partisan political or partisan religious groups 

 any purpose or activity prohibited by local, state, or federal law 

 any activity or event involving the use of tools, paint, glue, glitter, or other materials that might damage 
the room, its furnishings, or its equipment 
 

 any events that would, in the judgment of the Library Board, compromise the normal usage of the 
library 
 

 any events or activities after 10:00 p.m. 
 

Applicants will be considered on a first-come, first-served basis.  A fee of $25.00 will be charged for each use 
of the room by non-profit users and $50.00 for each use of the room by commercial users.  Fee adjustments 

may be allowed in exceptional cases, as determined by the Library Director or Library Board. 

Any permission to use the room is revocable and non-transferable, and the Board or its authorized agent may 

reject any application or cancel any permission. 

The library’s name may not be used in promotional materials unless permission is given by the Library Director 
or Library Board.  

An adult leader must be present at all times and be responsible for any events involving minors.  

 

Groups or individuals wishing to use library facilities must complete an application form indicating:  

• The purpose of the meeting  

• The name, address, e-mail address, and telephone number of at least one authorized representative  

• Acceptance of the rules for use of the room and the library's Code of Conduct  

• If applicable, a copy of the organization’s 501(c)(3) designation or other tax-exempt documentation 

• Any other information the library may require  
 

An application must be completed by each group or individual. The application will be approved or disapproved 
by the Library Director or Library Board.  

Non-library groups or individuals cannot schedule the room more than three months in advance. When a 

group or individual requests a room for a specific date, the representative must indicate in the application 

what room setup is requested, the anticipated attendance, and what equipment, if any, will be used.  
 

 



Refreshments and Setup  

If refreshments are served, a refundable damage deposit fee of $50.00 will be charged in addition to the 

non-refundable standard usage fee. Users will be held liable for the actual cost of cleaning or repair caused by 

use of the room if that cost exceeds the damage deposit.  

The library will make reasonable attempts to accommodate groups' and individuals' needs but makes no 

guarantee that staff will be available to change the arrangement of the room, to provide training in the use 

of equipment, or to resolve any problems that might arise.  

Cancellation Policy  

If an organization or individual finds it necessary to cancel use of the room, the library should be contacted as 
soon as possible. If a deposit has been paid, the deposit will be refunded upon cancellation. In the event of 
inclement weather and/or a library closing, deposits will be refunded at the library's earliest convenience. 
 

Liability  

An organization or individual using library facilities, furniture, and equipment (including audiovisual 

equipment) is liable for any damage to the facility and/or equipment.  

The library assumes no responsibility for personal injury and/or damage to or loss of property of organizations 

or individuals incurred while using the room. This includes personal property of attendees.  

Permission to use library facilities does not constitute library endorsement of or agreement with a group's or 

individual's purpose, activities, or views. Advertisements, announcements, press releases, flyers, etc., relating 

to non-library sponsored meetings shall not imply that the meeting is sponsored by the library.  

Failure to comply with the library's Big Spring Room Policy will result in revocation of use privileges.  

The Library Board reserves the right to make changes to the policy and fees for use of the Big Spring Room, as 

it deems necessary and proper at any time without notice to users of library facilities. Notwithstanding, all 

individuals and organizations using library facilities shall be bound by such changes. 


